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INTRODUCTION

Mere Pre-school/Nursery has been established for over 30 years.

We provide a secure, warm and friendly environment for your children’s learning. We do
not discriminate against a child with a disability. We look at each case individually. Mere
Pre-school/Nursery is open to children aged 2 to 5 years. We also have very close links
with Mere School.

Mere Pre-school/Nursery is committee run and has charitable status. We are registered
under the Children’s Act 1989 with Wiltshire Social Services. Mere Pre-school/Nursery
employs five staff members. Two of which are fully qualified in early years care and
education level 3 and two who are fully qualified in early years care and education level 2.
We also ensure professional development through on-going training. At our Annual
General Meeting we elect a committee who are responsible for staffing matters and all
fundraising events.

As parents, you are always very welcome to be actively involved in any fundraising events
for Mere Pre-school/Nursery. The committee welcome new ideas and your support is
valued by all. We rely on developing a firm partnership between home and pre-school/
Nursery from your earliest involvement with us.

Staff, committee and parents work together to raise funds for equipment and materials to
ensure that Mere Pre-school/Nursery can provide our children with attractive and current
educational resources to support their learning.

We hold the OFSTED Certificate of Registration for Early Years. Please feel free to ask
to see our current OFSTED report.

WE ARE JUSTLY PROUD OF THE QUALITY OF PRE-SCHOOL
EDUCATION THAT MERE PRE-SCHOOL PROVIDES AS A STEPPING
STONE TO OUR CHILDREN'S FUTURE EDUCATION.




CHILDREN LEARN WHAT THEY LIVE

If children live with criticism ..... they learn to condemn.

If children live with hostility ..... they learn to fight.

If children live with ridicule ..... they learn to be shy.

If children live with shame ..... they learn to feel guilty.

If children live with tolerance..... they learn to be patient.

If children live with encouragement ... they learn confidence.

If children live with praise ..... they learn to appreciate.

If children live with fairness..... they learn justice.

If children live with security ..... they learn to have faith.

If children live with approval ..... they learn to like themselves.

If children live with acceptance & they learn to find love in their
Friendship World

AS PARENTS AND PRE-SCHOOL LEADERS WE KNOW THAT WE
CANNOT ALWAYS ACHIEVE THESE NOBLE AIMS. BUT, BY KEEPING

THEM AS A GUIDE WE ENSURE THAT OUR STANDARDS ARE HIGH.




E\l“_l/WTIMES AND CHARGES FOR SESSIONS

Mere Pre-school/Nursery is open from 9.00am to 3.00pm Monday to Thursday and Friday
morning 9.00am to 12 noon to coincide with local schools term dates. Unfortunately there
is no parking on school grounds for parents or carers. The fees per hour are £3.80 for 3
and 4 year olds and £4.75 for 2 year olds during an afternoon session due to the higher
staffing ratios. Additionally, there is a charge of £5.00 per half-term to help cover our
healthy eating snack-time costs (£2.50 if your child only attends one session)..

Due to the financial commitment of Mere Pre-school/Nursery it is a necessity that all
parents/guardians pay their child’s fees promptly. You will be invoiced % termly in
advance. Payments are to be paid within the two weeks of term starting. Cheques should
be made payable to Mere Pre-school.

We require payment of these fees when your child is absent on holiday or unable to come
to pre-school due to iliness.

Weekly payments will need to be agreed with Jean or Carol and paid for on the first
morning the child attends each week.

We are registered for 3 and 4 year free entittement funding. This funding covers 38
weeks of the year up to a maximum of 15 hours per week.

The term after your child’s 3™ birthday you will be eligible for your 15 hours free
entittement. You can arrange the times your child attends to suit your individual needs
incorporating lunch if you wish. Any hours over your 15 free entitlement will be invoiced to
you direct.

3 & 4 year old children can stay for lunch 4 days a week, Monday to Thursday from 12
noon - 1pm. You will need to supply your child’s packed lunch.
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| | | EDUCATIONAL PROVISION

We know parents are the child’s first educators and role models in their learning
and development. We recognize this can be a challenge and will continue to work
with you sharing advice and information.

At Mere Pre-school/Nursery the education is broad and balanced following the Early Years
Foundation Stage principals including the 6 areas of learning, allowing opportunities to
develop the whole child socially, personally and academically.

Shared activities with Mere School are attended regularly to further links and aid smooth
transition for our children.

Through developing a positive attitude within the children for enjoyment and confidence in
their skills and activities, we try to ensure a natural progression into school.

We operate a keyworker system. Each keyworker has special responsibility for a small
group of children. Parents and children know the name of their keyworker and she/he will
ensure that the individual needs of the children are being met within the group. The
children will continue to work with all the staff and volunteers but the special role of the
keyworker is detailed below.

1 A keyworker is allocated to each child and his/her family.

2 They help to introduce each child and his/her family into the setting.

3 They assist each child to settle into the setting.

4 They talk with parents to learn about the particular needs of each child and their
family. This will include children or families with special needs, medical or dietary
requirements and children’s special words, early language, interests and routines,

likes and dislikes.

5 The keyworker liaises with parents on a regular basis to make sure that important
information is exchanged during the settling in period.

6 Keyworkers keep a watchful eye on children during their settling in period.

7 Keyworkers encourage parents to stay in the setting during the settling in period,
separating gradually according to the needs of the child and parents.

8 They aim to develop a rapport with parents so that exchange of valuable
information is frequently made from home to setting and vice versa.

9 They make sure that the planned activities cater for the developmental needs of the
children in their keyworker group, and each child’s religion, race, culture and family
values are taken into account at all stages of the setting’s planning.

=

OThey help children to join in the activities at their appropriate level.



1 1They aim to be available at the beginning and end of sessions, and possibly on
specified dates to discuss individual children.

1 2They make observations of the children in the keyworker group in order to keep
positive, written records of achievement. These records, which can include
contributions from home, are shared with the parents to enable the keyworker to

plan for the child’s developmental progress.

1 SKEYWORKERS WORK UNDER THE SETTINGS’ POLICY OF

CONFIDENTIALITY.

The following is an example of our Operational Plan which can change during a session.

Time Activity
9.00 Name finding and sit down for register.
9.15-10.00 Children encouraged to work at their chosen activity with adult

input when needed, at the child’s stage of development.

10.00-10.15 | Tidy up time

10.15-10.30 Circle time letter and sounds activities.

10.30-10.50 | Café opens. Hand washing and toileting in preparation for snack
time. Book sharing once snack has finished.

10.50-11.45 Physical play either inside or outside.

11.45 Story time.

12.00 - 1.00 Lunch time

1.00-2.00 Children encouraged to work at their chosen activity with adult
input when needed, at the child’s stage of development.

2.00-2.15 Tidy up time.

2.15-2.30 Physical play inside or outside.

2.30-2.50 .Café opens. Hand washing and toileting in preparation for snack
time. Book sharing once snack is finished.

2.50-3.00 Story time and home time.
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'/ STARTING — THE FIRST DAYS

As caring practitioners we help children’s learning by knowing that they learn most
effectively when they are actively involved and interested.

A child who is tense or unhappy will be unable to play or learn, so it is important for
parents and Pre-school/Nursery staff to work together to help the child to feel confident
and secure in the group. This takes longer for some children than for others and parents
should not feel worried if their child takes a while to settle. We suggest parents/carers
stay with their child until both feel confident within our setting. If you feel at all anxious
and need reassurance about how your child has settled, please feel free to phone on
01747 863337. We invite parents/carers to join us at any time or if a confidential matter
needs discussion in private all parents/carers are encouraged to telephone Jean
01747840464 or Carol 01747826193 at home to talk through any concerns and if
necessary make an appointment at a mutually convenient time.

We follow the Early Years Foundation Stage principles for all the children’s learning which
will carry on until the end of their first year at school.

Q)
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4@'“%’ CLOTHING

Children will become involved in a range of activities, both physical and creative.
Comfortable but easily washable clothing is important so that your child can confidently
take part in these activities. We will always help the children, but simple clothing which
they can handle themselves will give them their own independence. Parents are asked to
provide a bag with a change of clothes in for your child that is always here on the sessions
your child attends. This is so that if there is any occasion when your child’s clothes
become wet for any reason e.g. spilt drink, water play, we can change your child so they
are comfortable. We can supply you with a Mere Pre-school polo shirt or sweatshirt.
Please see Jean for prices.

THE CURRICULUM

Our children’s individual needs are met by nurturing their close family ties and staff
establishing strong links with parents and Mere School. Parents are kept fully informed
about their child’'s progress via the keyworker system, learning journals and parents
evening. Within the group all children are supported in developing their potential at their
own pace.



PERSONAL AND SOCIAL DEVELOPMENT

Within a nurturing environment, children are individually supported in developing
confidence, autonomy and self-respect. They are encouraged to work and concentrate
independently and also to take part in the life of the group, sharing and co-operating with
other children and adults.

Through activities, conversation and practical example, they learn acceptable ways to
express their own feelings and to have respect for the feelings of others.

Opportunities are provided for the understanding of religious and cultural events. All
children are given the opportunity, as appropriate, to take responsibility for themselves and
also for the group, its members and its property.

LANGUAGE AND LITERACY

In both small and large groups, children are encouraged to extend their vocabulary and
fluency by talking and listening, and by hearing and responding to stories, songs and
rhymes. Children are helped to understand that written symbols carry meaning, to be
aware of the purpose of writing and, when they are ready, to use drawn and written
symbols for themselves.

A well-stocked book corner gives every child the opportunity and encouragement to

become familiar with books, able to handle them and aware of their uses, both for
reference and as a source of stories and pictures.
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Problem Solving, Reasoning and Numeracy

By means of adult-supported practical experience, children become familiar with sorting.
Matching, ordering, sequencing and counting activities which form the basis of early
mathematics. As they use their developing mathematical understanding to solve practical
problems, children are assisted to learn and use the vocabulary of mathematics,
identifying objects by shape, position, size, volume and number. Songs, games and
picture books help children become aware of number sequences and, when they are
ready, to use simple mathematical operations such as adding.

\@\5 KNOWLEDGE AND UNDERSTANDING
THE WORLD

A safe and stimulating environment allows children to explore and experiment with a range
of natural and manufactured materials. They learn to observe the features of objects and
substances, recognising differences, patterns and similarities, and to share and record
their findings. Children are assisted in exploring and understanding their environment,
both within the group and also in the wider community. A range of safe and well
maintained equipment enables children to extend their technological understanding, using
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simple tools and techniques as appropriate to achieve their intentions and to solve
problems. The children have access to a computer to perform simple programmes.
Currently the software available does not include the internet. The computer used by the
children has no access to inappropriate material.

PHYSICAL DEVELOPMENT

A range of equipment and opportunities, both indoors and out of doors, allows the children
to develop confidence and enjoyment in the use and development of their own body skills.
A very high level of adult supervision enables children safely to create and meet physical
challenges, developing increasing skill and control in moving, climbing and balancing. At
the same time, children are supported in the development of fine motor skills required to
use tools, including pens and pencils, and to handle small objects with increasing control
and precision.

‘:' CREATIVE DEVELOPMENT

Children are encouraged to use a wide range of resources in order to express their own
ideas and feelings and to construct their individual response to experience in two and
three dimensions. Art equipment, including paint, glue, crayons and pencils as well as
natural discarded resources, provides for open-ended exploration of colour, shape and
texture and the development of skills in painting, drawing and collage. Children join in
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with and respond to music and stories, and there are many opportunities for imaginative
role play, both individually and as part of a group.

CHILD PROTECTION PROCEDURE

As a provider of day care, registered with Ofsted, we are required to follow the Child
Protection procedures agreed through the Area Child Protection Committee in Wiltshire.

As a provider involved in the care of your child or children we will try at all times to share
with you any concerns we may have. However, we do have a duty to refer to Social
Services if we suspect that child abuse may be an issue. Our first concern will always be
the welfare of your child or children. To view the Child Protection in Wiltshire Procedures
and Guidance view the website www.swcpp.org.uk.

You may also see the Mere Pre-school Child Protection Policy and Procedures.
Our local Social Services duty office address is

The Under Eights Unit
Children’s Resource Centre
29 Churchfields Road
Salisbury
Wiltshire
SP2 7NH
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STAFF

A list of the staffing team and their qualifications:

Name Certificated Qualifications/Experience
Jean Sheppard 20 years experience working in Mere Pre-school
Supervisor/Leader Certificate in Foundation Stage

Diploma in Childcare

Special Educational Needs training
Knowledge and Understanding of Child Abuse
Epipen Administration

Behaviour Management

Observation Skills

First Aid

Letters and Sounds Training

Safeguarding Children

Carol Adams NVQ-3 Early Years Care and Education
Deputy Health and Safety for Child Carers
Foundation Certificate in Food Hygiene
Behaviour Management
Observation Skills
Safeguarding Children
Cache Communication Matters.
Letters and sounds Training

Sandy Sams Safeguarding Children
Play worker Foundation Certificate in Food Hygiene
First Aid
Mel Smith Children’s Care Learning and Development Level 2
Play worker First Aid

Safeguarding Children
Letters and sounds Training

Angela Norman Children’s Care Learning and Development Level 2
Play worker

As an Ofsted requirement staff also regularly attend courses for the on-going training and
development in the foundation stage.
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POLICIES

It is an Ofsted requirement for you to read our policy statements. There is a form
to this effect in the Introduction Pack.

Please ask to see our policy statements which are listed below.

All our policies are in place and lay out guidelines for staff and parents/carers and
procedures for the smooth running of the Pre-school/Nursery.

1. Admissions 10. Complaints

2. Child Protection 11. Food and Drink

3. Confidentiality 12. Health & Safety

4. Equality and diversity 13.  Non Collection of Children
5. Parental Involvement 14.  Settling in Pre-school

6. Equipment and resources 15. Staffing & Employment

7. Special Educational Needs

8. Student Placements

9. Behaviour Management
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